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INTRODUCTION

There is a saying that: “You always have been and always will be your own best competitor.” This is the
reason why Payrollpinas keeps on innovating and never gets satisfied and fulfilled with what it has. It keeps up with
the changing times.

Employees play an important role in the success of any company, and at Payrollpinas we wanted to make
them feel that they are equally important as well. We find ways to make them comfortable and make life easier for
them; listen to what they need and do our best to satisfy these needs. This is the reason why Payrollpinas came up
with something to give back to the employees. Something where they will feel welcome and make them feel that
they are special.

The classic Payrollpinas’ Employees Page had been of service to Payrollpinas’ clients ever since it has
begun with some changes on the side. Now, Payrollpinas made a complete makeover of the said page. It has
evolved into a fresher look fully equipped with new features to make Employees’ monitoring of accounts much easier
and simpler.

In connection to this change, Payrollpinas deemed it right to publish a manual to guide the old and new
users on how to maximize the use of the new design of the Employees’ Page.

Should you need more help with the use of the new Employees’ Page, do not hesitate to get in touch with
us. Send your queries, suggestions and comments to customercare@payrollpinas.com.

Thank you for staying with Payrollpinas!
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SIGNING UP

Go to http://www.payrollpinas.com.

Type www.payrollpinas.com in the address bar. You
may use either Internet Explorer or Mozilla Firefox but

B Introducing the Fi [ Lo) o)
T — we advise that you use Moxzilla Firefox as we are best h
€)% (B wpayolpinascom - viewed with it. S
e B
Click on Employee Login

Click to Log-in.

EMPLOYER LOGIN EMPLOYEE LOGIN
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As a first-time user, click the Signup button.

EMPLOYEE LOGIN

\? pqym”/]jmy 24x7 Support You may reach us at (63) 920-7297655 - LI\LE“}'-I‘ELP
~—

Payroll Outsourcing Provider (63) 920-PAYROLL |

|
FREE chatbyvoles oy

Money Back Guarantee Terms and Conditions Features & Benefits View Demo Referral Program About Us

Sponsored Ads

; Advertisement
Employee Login

1 Payrollpinas on
Facebook

wiLike

‘Welcome to Payrollpinas! You are at the Employee Login Page. For new Employees, please hit the sign-up 133 people like Payrollpinas.

button to register, otherwise enter your email address and password to be able to view your personal and
accoum daalls . n
/

Email Address: lennlter  Sharizse Mse

Pazsword:
- N

Rainler Rabaccs

Forgot your password? CI|Ck S|gnup button tO Stal't
registration process. - ! E

Bernagette Joolla Senks o

Having difficulty with the new design? Click the button to switch on the classic view. ‘ E F
Switch to Classic | B rceposk sodal puain

www.payrollpinas.com



\:_? ?@ro//pinmzcom 24x7 Support (0920-PAYROLL
www.payrollpinas.com

PayrollPinas Corporation
Unit WS-1807, West Tower, Philippine Stock Exchange Centre, Exchange Road, Ortigas Centre, Pasig City Philippines
Telephone Number +63(2)655.37.63 Wireless Number +63(2)346.84.39 email: customercare@PayrollPinas.com

Kindly fill up all fields especially those marked with an asterisk (*) for your Account Information.

Sponsored Ads

Advertisement

Advertisement

‘Welcome to Payrollpinas! You are just a few steps away to be able to have your virtual income file and be
able to experience the convenience of checking and viewing your Pay Slips anytime, anywhere. First, we
need you to enter the details belowe. Al fields with asterisk ( * ) sign are required

Advertisement

Employee Signup [ Payrolipinas on
* Indicates required field = Olike

Account Information
133 people like Payrollpinas.

Your Email Address i X =1 4
= § Py
First Name * _d ¥ )

Sy lebn Heds cenneth

Last Name * -
Password + ‘ E -

lennir France fahl sqh
Re-Type Password % ennlter  France Zehle  wrelq

bt
| 2
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Enter all required details. Please take note that your Employee ID/Account ID was the one issued by your company.

Company Verification

Please ensure that alf detalis entered beiow matches the corvesponding details on owr records to have a successiul registration.

Name of Company

Employee ID/Account ID —_— . . s Cheez  Marieaprilise
= | This should be issued by your |
555 Number - - ).
company. Please use your ﬁ m
Date of Brith Day v Month ¥ ~ B’ =l 1
ate of Bri ay v Mon ear ~ Employee ID Number. o g

Falk

Verify your registration by entering the code shown and read the Terms of Service before hitting the Signup button.
LA/
Enter Code Shown . / Please enter the code sare:  Rewe ol
_ as shown on the box. H
p)(h%@ Susan Sha J;rm:u Sent:
pd =
Terms of Service ,?J m
B

Registration Verification

Kate

By using our wehsite you are bound to comply with the following terms and conditions of use, which together with our Privacy Policy ocial plugit

govern PayrollPinas' relationship with you regarding our website.

The term "PayrollPinas" or "us" or "we" refers to the owner of the website, PayrollPinas Corporation. The term "you" refers to the user
of our website. "Website" refers to www.PayrollPinas.com Your use of this website and any dispute arising out of such use of the

wehsite is subject to the laws of the Republic of the Philippines. Read More®

By clicking the "Signup" button below, | certify that | have read and agree to the Payrollpinas Terms of Service and Privacy Policy.

Click the Signup button to
continue with the registration.

www.payrollpinas.com
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Successful Registration!  Check your email for the activation of your account.

EMPLOYEE LOGIN

\_? pqu///]lnm 24x7 Support You may reach us at (63) 9207297655 UY.,E“P‘ELP
= Payroll Outsourcing Provider (63) 920-PAYROLL i

FREEciatbysvolision

Money Back Guarantee Terms and Conditions Features & Benefits View Demo Referral Program About Us

View your Payslip
Anytlme, Anywhere! Advertisement

v Payrollpinas on
Facebook

wliLike

133 people like Payrollpinas.

cenneth  Bernagette

Successful Registration

Congratulations! You have successfully registered to Payrollpinas. Please check your email and click on the

link provided for the activation of your account.
'i Facebook s0dal pluqin

With all our hearts, Welcome to Payrollpinas!

www.payrollpinas.com
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An email notification will be sent automatically containing the link to activate your account. Click on the activation link
to finish your registration.

\_) T)aym/'f/»'nm

Pasvod Dutssrchng Provices

View your Payslip
Anytime, Anywhere!
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Click the Activation Link
to finish your registration.
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yous powy o, shoukd you opf 10 and fove § pded o el 1o your srosl ok oo, Abaays beoe N mad The xdely e sescudy o
ot . Plcom do nol shosw yous woss rosme and oooraarnd (o aytedy .

o acinaie yous scoound pleooss cich, Tha ik, Hiplie.
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e gow cliperoes com. You oy st wand (o 'ollors e on Foadlm aws dd e comi pos ofigeroos nd e u on Foacstock,
s ) scatck. cornd pow cipwroes |0 be updsl sd on ol o fopoenng Py olgeoa.

Agen, wefcormm |0 Py ofiperoo |

Tromaly,

Py clipwroes Cox pea 3 on

Copyghl 10 2012 Powoliperoes A0 1oh 2 1sces ved .
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Activation Successful. Your account is now ready for utilization.

EMPLOYEE LOGIN

\j pa‘ym/[/”’nay 24x7 Support You may reach us at (63) 920-7297655 L] U\{.E‘nELP
B Payroll Outsourcing Provider (63) 920-PAYROLL [ o

FREE ciatbyvolision

Terms and Conditions Features & Benefits View Demo Referral Program About Us

Money Back Guarantee

Sponsored Ads

View your Payslip
Anytime, Anywhere!

Activation Status

Congratulations! Your account with Payrollpinas is already activated and is ready for use.

may nowv log-in to view your virtual income file.

www.payrollpinas.com
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LOGGING IN

After successfully activating your account, you may now proceed and log-in to your Payrollpinas account. Enter your
registered email address and password and click Login.

Sponsored Ads

" Advertisement
Employee Login

1 Payrollpinas on
Facebook

& Like

-~

Welcome to Payrollpinas! You are at the Employee Login Page. For new Employees, please hit the 133 peaple ke Pagrollpinas.

sign-up button to register, otherwise enter your email address and password to be able to view your
personal and account details.. H E
AJ bR

Email Address: Click Login button after entering e

Passward: your registered email address and
password.

Bt naydetie Jmanfe

Forgot your pasaword? [F .

Panm Rebmcra

Having difficulty with the new design? Click the button to switch on the classic view n By
== | Should you prefer using the ;L

m classic view, click this button. B Fomomt s siin
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After successfully logging in, you will then see your Active Account Profile.

Active Profile of CUT ER—

Advertisement

CHITO U. TORRELLAII

Advertisement
OPERATIONS COORDINATOR

OPERATIONS Department
With Php 22000 Salary per Month

Advertisement
Ergloyee 10 PPCID1TE (s Ative Sirce 2011070

3 »

Viewing your Latest Payslip Advertidament

z B

Tobe sl ko downiced and sae o prinl jour comesponding payslip Inpdyiomal, please dick he Lo bulkn ofervdse
dick Fe W1 bulicn ko haae [1senl ko your egls ered emall addmess .

Advertisement

Nov-15-2011
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While logged on, you may view your personal account details by clicking on Account.

ACCOUNT SIGN-OUT

Click the Account button
to view your profile and
—— your account details.

CHITO U. TORRELLAII

Advertisement
OPERATIONS COORDINATOR
OPERATIOHS Department

With Php 22000 Salary per Month

Active Profile of CUT

Advertisement

Ehiployee |DPPCI0176 is Active since 2011-07-18

>
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Your Profile Page with your Personal and Account Details.

“Sporoo s A
CHITO U. TORRELLA

OPERATIONS COORDINATOR Advertisement
OPERATIONE Depariment

My Profile
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While you are on your Account Page, you may view your Pay Slip, Change your Profile Picture and/or Change your
Password.

ACCOUNT SIGN-OUT

LIVE HELP
OFFLINE

9 ?@m@mm To change your profile

Payroll Outsourcing Providey, picture, click this button. |

FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Change your password by clicking

CHITO U. TORRELLA I the corresponding button.
OPERATIONS COORDINATOR

ponsored Ads

Advertisement

Click this button to view,
download, print or have your pay
My Profile slip sent to your email address.

Advertisement
Employee ID# PPC10176
Alternate ID#

Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com
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VIEWING YOUR PAY SLIP

While you are on your account page, click ‘View My Pay Slip’.

ACCOUNT SIGN-OUT

\_3 ?@ro// inas % LIVE HELP

Payroll Outsourcing Provider Click to view Pay S“p I

FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLAIII

OPERATIONS COORDINATOR ~
Advertisement
OPERATIONS Department

My Profile
Advertisement
Employee ID# PPC10176
Alternate 1D#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com
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You may view, download or print your pay slips or have it sent to your email address.

To view, download and print your pay slip:

Viewing your Latest Payslip

Advertisement

4 =
To he able to dovwnload and save or print your corresponding payslip in pdf format, please click the 'Lock" button otherwise
click the 'Mail' button to have it sent to your registered email address.

Advertisement

To view, download and print
i ‘ =l ‘ your corresponding pay slip of
the specified date in pdf
format, click this button.

www.payrollpinas.com
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Your pay slip will be shown to you in pdf format. You may just view your pay slip or have it downloaded and printed.

% dosloaded p - dobe Reader R . |
File Edit View Window Help
RAZFE6E] [a|@@[w]-]| 5 8|2 2| Tools | sign | commen

L]

Q SIA ENGINEERING (PHILIPPINES) CORPORATION

A\
\' CIVIL AVIATION COMPLEX CLARK FREEPORT ZONE, PAMPANGA

SIA ENGINEERING(PHILIPPINES)

From 12/16/2011 to 12/31/2011
Employee No 10176 Payroll Type:  SEMI-MONTHLY Tax Status : ME1

Employee Name  TORRELLA Ill, CHITO U. Monthly Salary: 22,000.00 SSS No. 00-0000000-0
Department OPERATIONS TIN 000-000-000
Income Details Hrs Amounts = Deduction ils Amounts Employer Contribution
BASIC 5,500.00 SSS PREMIUM 0.00 SSS Premuim 0.00
PHILHEALTH 0.00 E“’"’Ie"'“" g~gg
HDMF PREMUIM 0.00 21 :
WITHOLDING TAX 27292 Year-To-Date
Ytd W/H Tax: 6,360.03
Ytd Taxable inc. 78,064.77
Ytd SSS 1,833.50
Ytd Philhealth 687.50
Ytd Pag-Ibig 500.00
TOTAL Earnings : 5,500.00 TOTAL Deductions : 272.92
Take Home Pay 5,227.08 *** This is a system generated pay-slip *** 2012 wwwpayrolipinas com

www.payrollpinas.com
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To have your pay slip sent to your registered email address:

Viewing your Latest Payslip

Advertisement

( N\

To he able to dovwnload and save or print your corresponding payslip in pdf format, please click the 'Lock" button otherwise
click the 'Mail' button to have it sent to your registered email address.

Dec-15-2011

Advertisement

Oct-31-2011 Oct-15-2011 To have your corresponding

: : pay slip sent to your
registered email address, click
this button.

Sep-15-2011

www.payrollpinas.com
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After clicking the mail button, you will see a notification that your requested pay slip had been sent to your registered
email.

ACCOUNT SIGN-OUT

— D Payrollines LA
— /

Payroll Outsourcing Provider I
FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads
CHITO U. TORRELLAII

OPERATIONS COORDINATOR
OPERATIONS Department

Advertisement

Notification for Request for Email of Pay Slip

Advertisement

You have successfully requested for us to email the corresponding Pay Slip to your registered email.

www.payrollpinas.com
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Screenshot of what you will receive on your email. The pay slip you have requested was sent as an attachment in
pdf format.

:3 'p@m// hinas

Pasrod Outsosrcing Brovide

View your Payslip
Anytime, Anywhere!

Antwden
Cood cwy|

You hove opfed [0 1 sceve and vers your o soponeng (o 3o vor sosl . AL ached hee eradh o yous ssgusod sd oy sip for yous i el
e 'o ol eves oo pooee |hes mosy e ve you.

Phooss wom your Py oiproo scoound oo dngly’ beos g n mend xofely and asoudy. You sooound w4h U e v x yourn Vielod
frcormm F e’ Pioom (010 fiom shosng o wose rosme and pooorsand 1o anytedy .

¥ ou rrowy abeo wand 10 follrs o on Pedle aes dd e ool pow oiperoos and M o on Facsbook, was) scsbook. cormi pon oifeoo (o be
upctel s on wod o fopeeneg o Py oliperoos.

ardd =m vmy much welcome. Kasp [hem comng 3 posyséodrom oiperoes com .

Frork. you ‘o weng Py ofiperoa |

Trcmaly,

Copyight 0 2012 Powyoliproes A 1ohf 3 1som ved .
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CHANGING YOUR PROFILE PICTURE
To change your profile picture, click on ‘Change Profile Picture’ button on your account page.

ACCOUNT SIGN-OUT

LIVE HELP
OFFLINE

\_3 quro// inas To change your profile

Payroll Outsourcing Provid picture, click this button. | “

FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLAIII

OPERATIONS COORDINATOR -
Advertisement
OPERATIONS Department

My Profile

Advertisement

Employee ID# PPC10176
Alternate ID#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com
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Follow the steps below to successfully change your profile picture.

Upload CHITO U. TORRELLA Illl Picture Spensored Ads

Advertisement

By uploading a file you certify that you have the right to distribute this picture and that it does not violate the
Terms of Service

Advertisement

Step 1. Click this to remove
your default picture.

Advertisement

Step 2. Click browse to select
an image from your computer,
Make sure that your file does
not exceed 500kb.

Remove Employee Default Picture

o Advertisement
Select an image file on your computer (SFUKB max):

Step C. Click ‘Upload
Image’ when done.

www.payrollpinas.com
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CHANGE YOUR PASSWORD

To change your password, click on ‘Change Password’ button.

ACCOUNT SIGN-OUT

\_3 ?@ro// inas % LIVE HELP

Payroll Qutsourcing Provider I
FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLA I

OPERATIONS COORDINA
OPERATIONS Department

Change your password by clicking Advertisement
the corresponding button.

My Profile
Advertisement
Employee ID# PPC10176
Alternate 1D#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement
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Enter the required details following the steps below.

| o
Sponsored Ads

CHITO U. TORRELLA I

OPERATIONS COORDINATOR
OPERATIONS Department

Advertisement

Step 1. Enter your
current password.

Change my Password

Advertisement

i Step 2. Enter your new
Security/Password
preferred password.
Current Password * |
Step 3. Confirm Advertisement
e Fasswond ¢ your new password.
Confirm New Password e
« By changing your pasaword you will be logged off of all other computers
« Do not use the same pasaword that you use for other online accounts.
* Yournew pasaword must be at least 6 characters in length.
« Use a combination of letters, numbers, and punctuation. H
-« P ds are itive. R berto chedk your CAPS lodckey. Advertlsement
.

Step 4. Click ‘Save
Changes’ when done.

www.payrollpinas.com
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You will be notified that you have successfully changed your password. You will also receive an email notification
about the modifications you have made with your password.

Sponsored Ads

CHITO U. TORRELLA Il

OPERATIONS COORDINATOR
OPERATIONS Department

Advertisement

Change my Password
Advertisement
Password was successfully changed!ll

Security/Password
Current Password IE Advertisement

Newy Password

Confirm New Password iR

« By changing your pasaword you will be logged off of all other computers
» Do not use the same pasaword that you use for other online accounts.

« Your new pasavord must be at least 6 characters in length.

* Use a combination of letters, numbers, and punctuation.

« P ds are itive. R berto cheddyour CAPS lodk key.

Advertisement

E Save Changes

www.payrollpinas.com
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Screenshot of Email Notification

:j Paym// inas

Payroll Outsourcing Provider

Notification - Change of Pasaword

Dear CHITO TORRELLA 1N

Thank you for using Payrollpinas.

We have successfully processed your request for change of pasaword.

Plese visit ourwebsite http: /A payrollpinas.com for more details.

Furthermore, please follow us on Twitter, vwww. twitter com/payrollpinas and like us on Facebook
vwunfacebook.comfpayrollpinas to be updated with what is happening at Payrollpinas.

Thank you,

FPayrollpinas Corporation

Copyright @ 2012 Payrollpinas All rights reserved.
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SIGNING OUT

Always Sign-Out whenever you are done with your account.

ACCOUNT SIGN-OUT

\\_3 ?ayroﬂ/w‘nm

Payroll Outsourcing Provider

Be sure to sign-out
View My Payslip | Change Profile Picture | Change Password | every time you are

done viewing your

Sponsored Ads
account.

CHITO U. TORRELLAIII

OPERATIONS COORDINATOR .
Advertisement
OPERATIONS Department

My Profile

Advertisement

Employee ID# PPC10176
Alternate ID#

Date of Birth 1982-07-19
Tax Status ME1

Advertisement
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