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INTRODUCTION

There is a saying that: “You always have been and always will be your own best competitor.” This is the
reason why Payrollpinas keeps on innovating and never gets satisfied and fulfilled with what it has. It keeps up with
the changing times.

Employees play an important role in the success of any company, and at Payrollpinas we wanted to make
them feel that they are equally important as well. We find ways to make them comfortable and make life easier for
them; listen to what they need and do our best to satisfy these needs. This is the reason why Payrollpinas came up
with something to give back to the employees. Something where they will feel welcome and make them feel that
they are special.

The classic Payrollpinas’ Employees Page had been of service to Payrollpinas’ clients ever since it has
begun with some changes on the side. Now, Payrollpinas made a complete makeover of the said page. It has
evolved into a fresher look fully equipped with new features to make Employees’ monitoring of accounts much easier
and simpler.

In connection to this change, Payrollpinas deemed it right to publish a manual to guide the old and new
users on how to maximize the use of the new design of the Employees’ Page.

Should you need more help with the use of the new Employees’ Page, do not hesitate to get in touch with
us. Send your queries, suggestions and comments to customercare@payrollpinas.com.

Thank you for staying with Payrollpinas!

www.payrollpinas.com
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SIGNING UP

Go to http://www.payrollpinas.com.

Type www.payrollpinas.com in the address bar. You
may use either Internet Explorer or Mozilla Firefox but  fues e
e we advise that you use Mozilla Firefox as we are best .

&2 (B vwpoyrlipnascom - viewed with it. IS
[o— B

B Introducing the Firs

Click on Employee Login
Pey | Click to Log-in.

EMPLOYER LOGIN EMPLOYEE LOGIN

\_? pa\ym”/)l‘rmy 24x7 Support You may reach us at (63) 920-7297655 € UY.ELL"‘ELP
s Payroll Outsourcing Provider (63) 920-PAYROLL l [ cucxromman » |

FREE chat by “blusion

Money Back Guarantee Terms and Conditions Features & Benefits View Demo Referral Program About Us

EMPLOYERS

6041' s the first g N\ \ SIGN UP NOW!

3t Payroll outsougifia

in the Philipping® . (FREE 15 DAYS TRIAL » |
: 7

‘ " .
willstirely be able—k , & FayeolFinas

Sample Reports

: PDF Report

deesﬂata
in the W0r|d READ MORE » @ PayrollPinas

WhitePaper

Yownload F Report
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As a first-time user, click the Signup button.

:j Payroﬂ/)inm

Payroll Outsourcing Provider

Home Money Back Guarantee Terms and Conditions

Employee Login

24x7 Support You may reach us at (63) 920-7297655

EMPLOYEE LOGIN

LIVE HELP
OFFLINE

(63)920-PAYROLL '\ | Emmmmy

FREE chatbyvolis oy

Features & Benefits View Demo

‘Welcome to Payrollpinas! You are at the Employee Login Page. For new Employees, please hit the sign-up
button to register, atherwise enter your email address and password to be able to view your personal and

account details..

Email Address:

Password:

LOGIN

Forgot your password?

Referral Program

About Us

Sponsored Ads

Advertisement

Click Signup button to start
registration process.

Having difficulty with the new design? Click the button to switch on the classic view.

Switch to Classic

1 Payrollpinas on

Facebook

wLike

~

133 people like Payrollpinas.
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Kindly fill up all fields especially those marked with an asterisk (*) for your Account Information.

Sponsored Ads

Advertisement

Advertisement

v - o

‘Welcome to Payrollpinas! You are just a few steps away to be able to have your virtual income file and be Ad 2
ahle to experience the convenience of checking and viewing your Pay Slips anytime, anywhere. First, we vertisement
need you to enter the details below. Al fields with asterisk ( * ) sign are required

Employee Signup i FPz:;;)QI[I(pinas on
* Indicates required field = T

Account Information
133 people like Payrollpinas.

Your Email Address ¥ ™ .
= = Py
First Name * l \ \
kay Jobn Heds cenneth
Last Name ¥

-
; K4
Password ' . ﬁ -

lennlter  France Zahle  Lareigh

i‘

Re-Type Password &

www.payrollpinas.com
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Enter all required details. Kindly take note that the Account ID is the one issued to you by your company. Please do
not have your Account ID interchanged with your Employee ID so that there would be no errors during the
registration process. Double check all entries before hitting the Signup button.

Company Verification

Please ensure that all details entered below matches the coresponding details on owr records to have a successful registration.

MName of Company

. 7B

Aleli Marieaprilise  Vima

Account ID —
S8 Number “ =
Date of Brith Day v Month v Year v ["

This should be the Account
ID issued to you by your
company.

Registration Verification

Enter Code Shown . /

pkghel

Terms of Service

By using our website you are bound to comply with the following terms and conditions of use, which together with our Privacy Policy

govern PayrollPinas' relationship with you regarding our website.

Please enter the code
as shown on the box.

The term "PayrollPinas" or "us" or "we" refers to the owner of the wehsite, PayrollPinas Corporation. The term "you" refers to the user
of our website. "Website" refers to www.PayrollPinas.com Your use of this website and any dispute arising out of such use of the

wehsite is subject to the laws of the Republic of the Philippines. Read More®

By clicking the "Signup" button below, | certify that | have read and agree to the Payrollpinas Terms of Service and Privacy Policy.

=m—

Click the Signup button to
continue with the registration.

www.payrollpinas.com
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Successful Registration!  Check your email for the activation of your account.

EMPLOYEE LOGIN

\—3 ?ﬂyro/[/)lnm 24x7 Support You may reach us at (63) 920-7297655 Ll UY.F“P‘ELP
= Payroll Outsourcing Provider (63) 920‘PAYROLL i [ cuckoemans |

FREEciatbysvolision

Money Back Guarantee Terms and Conditions Features & Benefits View Demo Referral Program About Us

Sponsored Ads

View your Payslip
Anytlme, Anywhere! Advertisement

\ Payrollpinas on

Facebook
-~

oiLike

133 people like Dayrollpmas

cenneth  Bernagette

Successful Registration
I E

Jorqe

Congratulations! You have successfully registered to Payrollpinas. Please check your email and click on the n - r‘

link provided for the activation of your account.
B3 racetock soal piuain

With all our hearts, Welcome to Payrollpinas!

www.payrollpinas.com
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An email notification will be sent automatically containing the link to activate your account. Click on the activation link
to finish your registration.

:3 'Pa_ym/'//; inas

Pavord Outsrsrchg Pronichs

View your Payslip
Anytime, Anywhere!

Lhar it lemdin

Nidh o warreod hece |, VoOsicorme (o Py oiiperoa 1]
You love N mprwd up e la You me s pod 3 dep xaay 10 be abie (o ey [he berwd i o
coxcoey you Panol Ao de aydeme, aysee,

Vous Ubmm rowrm . cuod orres o s yom oo com
You peoread . gemly!

A3 long x Py oiiperoos o 3n s sroson o yous Cormgoesy, you w4 confrus 1o sy o 43 'ed uss and berwd (3.

Click the Activation Link
e e P e e o T e e e e R Nt sl to finish your registration.
oot . Ploom do nol sfose yous woses rosme and pooorsand (o aybody' .

o acinaie your scoound pleooss o, Tha b Niplim
221 b2 ! 3o De e WAl | b X | DAYRRRAE T LA 1 2

Py oliperoes com oo ol been upctd sd |l ae fove becorme mone emple s sy (o o o chend s, phoos vool uo o
e gow cliperoes com . You oy b wand 1o 'olrs u on Pdlm was ded e ol pow oipeoos and e e on Foacsbook,
e ) cabeck. coerd pow cigeroes |0 be upcted sd on wod o foppeneg ¥ Py olpeoos.

Agen, welcormm o Py ofiperoo |

oy,

Py ofiproes Cos pes o on

Copyghl 0 2012 Payiofiperoes A 1ght 2 1soee ved .
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Activation Successful. Your account is now ready for utilization.

EMPLOYEE LOGIN

\j pﬂ‘ym///ﬁnﬂ.\' 24x7 Support You may reach us at (63) 920-7297655 L] UVEmnELP
b Payroll Outsourcing Provider (63) 920-PAYROLL [ o

FREE ciatbyvolision

Money Back Guarantee Terms and Conditions Features & Benefits View Demo Referral Program About Us

Sponsored Ads

View your Payslip
Anytime, Anywhere!

Activation Status

Congratulations! Your account with Payrollpinas is already activated and is ready for use.

may nowv log-in to view your virtual income file.

www.payrollpinas.com
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LOGGING IN

After successfully activating your account, you may now proceed and log-in to your Payrollpinas account. Enter your
registered email address and password and click Login. Note: If you have registered already and is using the new
Payrollpinas’ Employees’ Page for the first time, and have forgotten your registered email address; please click on
the Switch to Classic button and look for your registered email address. After which you may proceed with using the

new employee’s page.

Employee Login

YWelcome to Payrollpinas! You are at the Employee Login Page. For new Employees, please hit the
sign-up button to register, otherwise enter your email address and password to be able to view your

personal and account details..

Email Address:

Password:

SIGNUP

Forgot your pasaword?

Sponsored Ads

Advertisement

Click Login button after entering
your registered email address and
password.

Having difficulty with the new design? Click the button to switch on the classic view

m

Should you prefer using the
classic view, click this button.

1 Payrollpinas on
Facebook

£ Like

133 people like Payrollpinas.

vtz

Bmingdstle  Jennfe

EFI

Ranm Relmoea

B il

B} romvmt sosial phagin
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After successfully logging in, you will then see your Active Account Profile.

Active Profile of CUT
' )
CHITO U. TORRELLAIII
OPERATIONS COORDINATOR
OPERATIONS Department
With Php 22000 Salary per Month
ooy Adive
, 3 il
Viewing your Latest Payslip
4 g

Tobe sble b dowrice ard saE of prinl your comesperding paylip In pdTvmal, please dick he 'Lod bulkn obense
dlick he Wl' bulkn ko hae 11z2nl ko your regls kred emall addess.

Sporsoed Ads

Advertisement

Advertisement

Advertisement

Advertisement

Advertisement

www.payrollpinas.com
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While logged on, you may view your personal account details by clicking on Account.

ACCOUNT SIGN-OUT

Click the Account button
to view your profile and
your account details.

Active Profile of CUT Sponsared Ads

Advertisement

CHITO U. TORRELLAII

Advertisement

OPERATIONS COORDINATOR

OPERATIOHNS Department
With Php 22000 Salary per Month

Advertisement
Employee [DPPCT0T76 is Active since 2011-07-18

o >

www.payrollpinas.com
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Your Profile Page with your Personal and Account Details.

CHITO U. TORRELLATI
OPERATIONS COORDINATOR

OPERATIONE Depariment

My Profile

-

e

Employss ©F
Murie P
Dale o Ralh
o Ui

FrCIo e

1=R0r-19

Account Details

7

Mg Daim
Employmend Halu
DOalm P rroesnd

Axmgred Crod Cardm
Corxcle Laved

TET Mumts

Pag- g Mt

Foarm of Rark,

Alcred |o Parcls Ove i
A orod Pag- by

Mgy

°f

“Sporoo sd St

Advertisement

Advertisement

Advertisement

Advertisement

Advertisement

Advertisement
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While you are on your Account Page, you may view your Pay Slip, Change your Profile Picture and/or Change your
Password.

ACCOUNT SIGN-OUT

LIVE HELP
OFFLINE

9 pqyroﬂfiinm' To change your profile

Payroll Outsourcing Provide picture, click this button. I |

FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Change your password by clicking

CHITO U. TORRELLA Il the corresponding button.
OPERATIONS COORDINATOR

bonsored Ads

Advertisement

Click this button to view,
download, print or have your pay
My Profile slip sent to your email address.

Advertisement

Employee ID# PPC10176
Alternate ID#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com
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VIEWING YOUR PAY SLIP

While you are on your account page, click ‘View My Pay Slip’.

ACCOUNT SIGN-OUT

\\__3 quroﬂ;]inm'

Payroll Outsourcing Provider Click to view Pay Slip i

FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLAIII

OPERATIONS COORDINATOR ~
Advertisement
OPERATIONS Department

My Profile

Advertisement

Employee ID# PPC10176
Alternate ID#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com



\:‘_> ?@m[/pinmzcom

www.payrollpinas.com

PayrollPinas Corporation
Unit WS-1807, West Tower, Philippine Stock Exchange Centre, Exchange Road, Ortigas Centre, Pasig City Philippines
Telephone Number +63(2)655.37.63 email: payslip@PayrollPinas.com

You may view, download or print your pay slips or have it sent to your email address.

To view, download and print your pay slip:

Viewing your Latest Payslip

Advertisement

-

To view, download and print
your corresponding pay slip of
the specified date in pdf
format, click this button.

Advertisement

www.payrollpinas.com
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Your pay slip will be shown to you in pdf format. You may just view your pay slip or have it downloaded and printed.

ﬁg downloaded.pdf - Adobe Reader P - - - - L=
- -
File Edit View Window Help x
@@@B@| - «»’1|'3:T 1“”%|@|@@|@ ToolséSign Comment
From 12/16/2011 to 12/31/2011
Employee No 10176 Payroll Type:  SEMI-MONTHLY Tax Status : ME1
Employee Name TORRELLA lil, CHITO U. Monthly Salary: 22,000.00 SSS No. 00-0000000-0 E L
Department OPERATIONS TIN 000-000-000
Income Details Hrs Amounts =~ Deduction Details Amounts Employer Con ion
| BASIC 550000  SSSPREMIUM 0.00 $SS Premuim 0.00
PHILHEALTH 0.00 Fhihoalth 0.00
Pag-lbig 0.00
HDMF PREMUIM 0.00
WITHOLDING TAX 272.92 Year-To-Date =
Ytd W/H Tax: 6,360.03
Ytd Taxable Inc. 78,064.77
Ytd SSS 1,833.50
Ytd Philhealth 687.50
Ytd Pag-lbig 500.00
TOTAL Earnings : 5,500.00 TOTAL Deductions : 272.92
Take Home Pay 5,227.08 *** This is a system generated pay-slip *** @ 2012 www. payrolipinas.com
|

www.payrollpinas.com
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To have your pay slip sent to your registered email address:

Viewing your Latest Payslip

Advertisement

( N

To be able to download and save or print your corresponding payslip in pdf format, please click the 'Lock" button otherwise
click the 'Mail' button to have it sent to your registered email address.

Dec-15-2011

Advertisement

To have your corresponding
pay slip sent to your
registered email address, click
this button.

www.payrollpinas.com
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Atfter clicking the mail button, you will see a notification that your requested pay slip had been sent to your registered
email.

ACCOUNT SIGN-OUT

:3 P@mﬂ}ﬁnw‘

Payroll Outsourcing Provider |
FREE chat by Volusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLA Il

OPERATIONS COORDINATOR
OPERATIONS Department

Advertisement

Notification for Request for Email of Pay Slip

Advertisement

You have successfully requested for us to email the corresponding Pay Slip to your registered email.

www.payrollpinas.com
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Screenshot of what you will receive on your email. The pay slip you have requested was sent as an attachment in
pdf format.

23 'Pa_yra// hinas

Payrod Ounsowrcing Provide

View your Payslip
Anytime, Anywhere!

Antwden
Cocxd chwy'|

You hovw opfed [0 1sceve and vrs your o saponeng o 3o vor srosl . AL ached hee wradh o yous segusod sd oy dip for yous i el
‘o whodeves pus pooms |hes mosy e ve you.

Phcoss wom yourn Py oiproo sccound scco dngly’ beos g n mnd xofely and asoundy. You sooound w0h u e v xe you Vielod
frcorrm F e’ Phoom (o0 fiom shosng oo wose rosme and pooeraand 1o vty

Y ou rrowy abeo wand 1o folles o on Pedle aws dd D ol o oiperoos and e Lo on Facsbook, s scsbook. cormi pon oipeoo (o e
upctel s on ‘wod o fopeeneg 3 Py ofipeoos.

ad =m vy much welcome. Kasp |hem comng o posyssodDrom oiperoes com .

frord. you 'on weng Py oligeroa |

Trcmely,

Copyyght 0 202 Payoliperoes A8 1ghd s soee ved .
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CHANGING YOUR PROFILE PICTURE
To change your profile picture, click on ‘Change Profile Picture’ button on your account page.

ACCOUNT SIGN-OUT

LIVE HELP
OFFLINE

To change your profile J
picture, click this button. '

FREE chat by Wolusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLAIII

OPERATIONS COORDINATOR .
Advertisement
OPERATIONS Department

My Profile
Advertisement
Employee ID# PPC10176
Alternate ID#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com
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Follow the steps below to successfully change your profile picture.

Upload CHITO U. TORRELLA Il Picture Sponsored Ads

Advertisement

e N
By uploading a file you certify that you have the right to distribute this picture and that it does not violate the
Terms of Service

Advertisement

Step 1. Click this to remove
your default picture.

Advertisement

Step 2. Click browse to select

an image from your computer,

Remove Employee Default Pic'mre Make sure that your flle does
not exceed 500kb.

) ) Advertisement
Select an image file on your computer (FOKB max):

Step C. Click ‘Upload
|mage’ when done.

www.payrollpinas.com
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CHANGE YOUR PASSWORD
To change your password, click on ‘Change Password’ button.

ACCOUNT SIGN-OUT

\_3 T’ayro//pfnay B LIVE HELP

Payroll Qutsourcing Provider I
FREE chat by Wolusion

View My Payslip | Change Profile Picture | Change Password |

Sponsored Ads

CHITO U. TORRELLA I

OPERATIONS COORD
OPERATIONS Department

Change your password by clicking Advertisement
the corresponding button.

My Profile
Advertisement
Employee ID# PPC10176
Alternate ID#
Date of Birth 1982-07-19

Tax Status ME1
Advertisement

www.payrollpinas.com



\\:? ?@ro//ﬁinmzcom

www.payrollpinas.com

PayrollPinas Corporation
Unit WS-1807, West Tower, Philippine Stock Exchange Centre, Exchange Road, Ortigas Centre, Pasig City Philippines
Telephone Number +63(2)655.37.63 email: payslip@PayrollPinas.com

Enter the required details following the steps below.

| &
Sponsored Ads

CHITO U. TORRELLA I

OPERATIONS COORDINATOR
OPERATIONS Department

Advertisement

Step 1. Enter your
current password.

Change my Password

Advertisement

o Step 2. Enter your new
Security/Password
preferred password.
Current Password A |
2 Step 3. Confirm Advertisement
blew Fasswond e your new password.
Confirm MNew Password
« By changing your pasaword you will be logged off of all other computers
« Do not use the same pasaword that you use for other online accounts.
* Your new pasavord must be at least G characters in length.
* Use a combination of letters, numbers, and punctuation. H
-« P ds are itive. R berto cheddyour CAPS lodckey. Advertlsement
, =

Step 4. Click ‘Save
Changes’ when done.

www.payrollpinas.com
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You will be notified that you have successfully changed your password. You will also receive an email notification
about the modifications you have made with your password.

Sponsored Ads

CHITO U. TORRELLA Il

OPERATIONS COORDINATOR
OPERATIONS Department

Advertisement

Change my Password
Advertisement
Password was successfully changed!ll

Security/Password
Current Password B Advertisement

Newy Password

Confirm New Password BE

« By changing your pasaword you will be logged off of all other computers
» Do not use the same pasaword that you use for other online accounts.

« Your new pasaword must be at least 6 characters in length.

* Use a combination of letters, numbers, and punctuation.

« P ds are itive. R berto cheddyour CAPS lodckey.

Advertisement

E Save Changes

www.payrollpinas.com
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Screenshot of Email Notification
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Payroll Outsourcing Provider

Notification - Change of Pasaword

Dear CHITO TORRELLA I

Thank you for using Payrollpinas.

We have successfully processed your request for change of pasawvord.

Plese visit ourwebsite http:/Awwupayrollpinas.com for more details.

Furthermore, please follow us on Twitter, vwaw twittercom/payrollpinas and like us on Facebook
vanfacebook.com/payrollpinas to be updated with what is happening at Payrollpinas.

Thank you,

Payrollpinas Corporation

Copyright @ 2012 Payrollpinas All rights reserved.

www.payrollpinas.com
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SIGNING OUT

Always Sign-Out whenever you are done with your account.

ACCOUNT SIGN-OUT

\\__? ?qyroﬂ;)inm'

Payroll Qutsourcing Provider

Be sure to sign-out
View My Payslip | Change Profile Picture | Change Password | every time yOU are
done viewing your

Sponsored Ads
account.

CHITO U. TORRELLAIII

OPERATIONS COORDINATOR .
Advertisement
OPERATIONS Department

My Profile

Advertisement

Employee ID# PPC10176
Alternate ID#

Date of Birth 1982-07-19
Tax Status ME1

Advertisement

www.payrollpinas.com




